
  1st STOP CHECKLIST: ANIMAL BREEDING/ 
BOARDING/GROOMING/SERVICE  

 
REQUIREMENTS & REGULATIONS 
 

[] If you will breed dogs for hunting or sale, you must register as a kennel owner with the 
county auditor where the business will be located. *Remember to check local 
government agencies* 

 
[] There are no state-level licenses required for breeding and selling of other domesticated 

animals, such as cats.  *Remember to check local government agencies* 
 
[] If you will bring livestock in from out of state, or breed and sell livestock, or if you have 

questions about your specific situation, contact the Ohio Department of Agriculture’s 
Division of Animal Industry at (614) 728-6220 or toll free at (800) 282-1955(option2).  
Information is also on-line at www.agri.ohio.gov .  *Remember to check local 
government agencies* 

 
[] If you will breed or sell amphibians, reptiles, fish or game animals (such as rabbits), or 

bring these animals in from out of state, contact the Ohio Department of Natural 
Resources' Division of Wildlife District Office in your area for more information.  
Information is also on-line at www.wildohio.com.  *Remember to check local 
government agencies* 

  
Central Ohio   Northwest Ohio  Northeast Ohio  
(614) 644-3925  (419) 424-5000  (330) 644-2293 

 
Southeast Ohio   Southwest Ohio 
(740) 589-9930   (937) 372-9261 

 
[] There are federal breeding and boarding regulations and registration requirements set 

by the U.S. Department of Agriculture (USDA).  Read the attached information from the 
USDA.  For more information, contact the USDA’s Animal and Plant Health Inspection 
Service (APHIS) at 1-(919) 716-5618.  The APHIS is on-line at www.aphis.usda.gov. 
*Remember to check local government agencies*  

 
[] There are no state-level licenses for boarding and grooming animals.  However, some 

grooming procedures are considered surgery or may require anesthetic.  These 
procedures may only be performed by a licensed veterinarian.  If you have questions, 
contact Ohio Veterinary Medical Licensing Board at (614) 644-5281.  Information is also 
on-line at www.ovmlb.ohio.gov.  *Remember to check local government agencies* 

   
[] Ohio's laws regarding animal abuse can be found in Ohio Revised Code (ORC) Section 

959.  The ORC can be found in your local library or on-line at http://codes.ohio.gov/orc.  
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Application for Dog Retailer Permit 
New Applicant

        
Renewal

 
 
Name of Applicant to be licensed:  _____________________________________________________________________________     

Doing business as: ________________________________________________________________________________________ 
SSN: (Last 4 only) ______________________________  Date of Birth of Applicant:  _________________________________ 

Type of Organization:  
Individual Partnership LLC Corporation Other (specify) _____________

 
Mailing Address: ___________________________ City: __________________  State: ________ Zip: _________ County: ________ 
Holding Facility Address: ____________________ City: __________________  State: ________ Zip: _________ County: ________ 
(if different than mailing address where animal will be held) 
Telephone No.: ___________________ Fax No.: _______________ Cell Phone No. _______________ Email: __________________ 
TIN/Vendor Number (Organizations only): __________________________   
State of Incorporation and Date of Incorporation if Entity (Organizations only): __________________/_________________________ 
 

 
Has any applicant on this application ever been convicted of a felony, or any crime related to             
cruelty to animals  or prohibitions concerning companion animals?                                                  

Yes No
*Include signed background check disclosure and release*                                                          

 
If this is a renewal of the dog retailer license, is applicant currently in compliance with payment of required sales tax established in the 
Ohio Revised Code 5739? 

Yes No
 

 
The foregoing statements concerning the purchase and resale of adult dogs and puppies of applicant are, to the best of my knowledge 
and belief of the applicant, true and correct I (we) agree to keep records for the duration of the permit and any renewals thereof, and 
for one year after expiration of the permit and any renewals, of (i) proof of where the adult dogs and/or puppies were purchased or 
produced (ii) proof to whom the adult dogs or puppies were disposed, including provision to the purchaser of the proof of disclosure 
of where the dogs or puppies were obtained; and (iii) copies of all documentation submitted to the Ohio Department of Agriculture 
and advertisements used by the applicant to sell or advertise dogs or puppies for sale. If applicable, as an out-of-state breeder I(we) 
also agree to keep records for a period of forty-eight months or longer copies of all health certificates from the state of origin of the 
animal.   I (we) also agree to permit the Ohio Department of Agriculture, or any of its authorized agents, to inspect my (our) records at 
any time pursuant to section 965.10 of the Ohio Revised Code. 

 
Date application made: ___________________________ 
 
_________________________________________________ 
Signature of the applicant or one authorized to sign 

Approved             ________________________ 
Check #                ________________________ 
Date of Check      ________________________ 
Amount of Check ________________________ 
DR Permit No. ______________________  

Fees: 
$500.00 per annum  
 

PAYMENT REQUIRED: TOTAL AMOUNT MUST BE ENCLOSED TO COVER THE FEE ABOVE PAYABLE TO THE 
OHIO DEPARTMENT OF AGRICULTURE, CHECK OR MONEY ORDER ONLY 
Mail completed form to:         FOR OFFICE USE ONLY 
Ohio Department of Agriculture        DATE RECEIVED STAMP             
Division of Animal Health 
Commercial Dog Breeders Office 
8995 East Main Street 
Reynoldsburg, Ohio  43068 
 
 
 

** This application and any other documents provided by applicant will constitute a public record and thus may be publicly available to 
anyone who requests it. ** 



 

                               

 

 
Background Check Disclosure,  

Authorization and Release for Dog Retailer Permit  
Section I: Disclosure  
This form, which you should read carefully, has been provided to you because the Ohio Department of Agriculture may request 
investigative reports on you from various public and private reporting agencies. The Ohio Department of Agriculture will use any such 
report(s) solely for a determination of whether to grant a dog retailer permit. 
  
Investigative reports may be obtained from a background check vendor and/or public agencies and provided to the Ohio Department 
of Agriculture. The types of information that may be obtained include but are not limited to: Social Security Number verification, 
criminal records check, public court records check, etc. Any such reports are public records under Ohio’s public records laws unless 
specifically exempt from disclosure.  
 

Section II: Authorization and Release  
I have carefully read and understand this Disclosure, Authorization and Release form. By my signature below, I consent to the release 
of investigative reports to the Ohio Department of Agriculture in conjunction with my application for a Dog Retailer license. I also 
authorize disclosure to the Ohio Department of Agriculture and/or the background check vendor of information concerning my 
criminal history and all other information the Ohio Department of Agriculture deems pertinent by any individual, corporation or other 
private or public entity, including without limitation the following: law enforcement agencies; federal, state and local courts; and other 
applicable sources. I hereby release and hold the vendor and the Ohio Department of Agriculture and its employees and appointees 
harmless from any and all liability with respect to the investigations, verifications, and/or the use of any information relevant to my 
permit/license application.  
 
I understand that if I am approved for a permit/license, my consent will apply throughout the term of my permit/license to the extent 
permitted by law.  
 
This Disclosure, Authorization and Release form, in original, faxed, photocopied, or electronic form, will be valid for any reports that 
may be requested by the Ohio Department of Agriculture.  
 
I understand that providing any false information or omitting any material information on my application for Dog Retailer 
permit/license may be sufficient grounds for rejection of the application or termination of the permit/license whenever discovered.  
 
Printed Name:__________________________________  
 
Signature: _____________________________________  
 
 
Date Signed:___________________________________ 
 



 
High Volume Breeder Application Instructions 

Below is a listing of the required forms to be completed for a high volume breeder permit. 

1. High Volume Breeder Permit Application form. 

2. Background Check Permission and Release form.  Applicant will need to schedule a time with a 

WebCheck Facility (locations are provided on the ODA Website or found at this link 

http://www.ohioattorneygeneral.gov/services/business/webcheck/webcheck-community-listing) to 

complete fingerprinting, and must have BOTH the BCI & FBI background check completed before 

the application will be accepted.  Appointments at the ODA WebCheck location may be made by 

calling 614-728-6220.   In order to be reimbursed by ODA for the cost of the background checks, 

applicants must obtain a receipt of fees paid and provide the receipt in submitting their application to 

ODA, along with the Background Check Reimbursement Form available on the ODA Website. 

*Please note that background checks may take up to 30 days to complete after fingerprints are 

submitted.* 

3. Bond form or a Certificate of Insurance from insurance agency with appropriate insurance amounts.  

Bond forms must be payable to the Ohio Department of Agriculture.  Any Certificate of Insurance 

must show the Ohio Department of Agriculture as a secondary insured, and must be accompanied by 

a letter from the insurance agency (on letterhead) indicating that the insurance provides coverage to 

pay for care and maintenance of the adult dogs and/or puppies in the event of loss of licensure by the 

High Volume Breeder and seizure of the animals by the Ohio Department of Agriculture.  

4. Affidavit regarding compliance with facility and care standards as provided in the Ohio 

Administrative Rules. 

5. Affidavit regarding number of litters produced and number of dogs sold during the last year of 

operation of the breeder, or if new, the anticipated number of litters to be produced and number of 

dogs to be sold in the upcoming year. 

6. Photographs of the facility which the dogs are kept, housed, and maintained by the applicant.  

You must have the following on file prior to being approved for a permit. 

1. Properly completed application, printed or typed. 

2. For initial or new applicants, a surety bond or certificate of insurance is required as a part of permitting. The 

bond or certificate of insurance must be written in the exact name that is stated on the HIGH VOLUME 

BREEDER PERMIT APPLICATION. BONDS MUST HAVE A BOND NUMBER AND BE SIGNED. Bond 

amount must be in the amount required for the number of animals. 

3. Appropriate permit fee. A check or money order needs to be made payable to Treasurer, State of Ohio. Ohio 

permits are issued annually. 

After all forms and proofs have been filed and if you meet the requirements, you will be notified by mail, of the 

permit approval.  Your permit will be issued if you meet all the requirements. 

http://www.ohioattorneygeneral.gov/services/business/webcheck/webcheck-community-listing


 
ALL INCOMPLETE/INCORRECT APPLICATIONS WILL BE RETURNED UNPROCESSED.  NO 

REIMBURSEMENT OF BACKGROUND CHECK FEES SHALL BE MADE UNTIL AND UNLESS THE 

PERMIT IS ISSUED TO THE APPLICANT. 



 
 

ANIMAL BREEDING/BOARDING/GROOMING/  
SERVICE DOGS CONTINUED 

 
[] Contact the Ohio Environmental Protection Agency (EPA) at (614) 644-3020 for general 

inquiries or (800) 329-7518 for the Small Business Hotline; for information about the 
proper disposal of animal waste.  The Ohio EPA is also on-line at www.epa.state.oh.us.   

 *Remember to check local government agencies* 
 
[] You must collect sales tax on retail sales (including the sale of animals).  You need a 

VENDOR’S LICENSE.  Contact YOUR COUNTY AUDITOR.  Sales tax is not collected on 
boarding and grooming services.  *Remember to check local government agencies* 

 
[] If you have questions about sales tax, contact the OHIO DEPARTMENT OF TAXATION at 

(888) 405-4039 for Business Taxpayer Assistance;  (800) 282-1782 for the Forms 
Request Line; or (888) 405-4089 for Tax Registration.  Information is also on-line at 
http://tax.ohio.gov.   *Remember to check local government agencies* 

 
 

For more help, contact your local Small Business Development Center (SBDC). 
 

www.ohiosbdc.ohio.gov      

*REMEMBER TO CHECK LOCAL GOVERNMENT AGENCIES* 
 

THIS CHECKLIST IS ABOUT STATE REQUIREMENTS. 
 
 
 

   NAICS 812910/16 
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