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                                   REQUEST & AUTHORIZATION FOR HIRING A CONSULTANT



	To Be Completed by Hiring Center



	Date of Request: 
	Requestor

	Name of Consultant: 

	Estimated Number of Hours 
Needed for Assignment: 
	Location of Assignment:

	Estimated Cost (per hour): 
	Projected Period of Performance:

	CBA® Director/Business Advisor Assigned to Review Consultant’s Work:

	Justification for Use of Consultant

(Use blank sheet of paper if additional space is required.)



	1.  Need (state need, objectives and anticipated benefits for center and/or clients).

	

	2. Qualifications (state experience and training which qualifies consultant for proposed work. May attach resume).

	

	3.  Duties (describe work to be performed).

	

	4. Is this the result of a competitive selection/is host procurement policy followed? (If no, please explain)

	

	Certification:  I certify that (1) the work to be performed does not replace or is substituted for work already performed by a staff member or designated network provider, (2) the consultant will not perform managerial duties, (3) the consultant must sign a 250/250A Confidentiality Form, and (4) all work performed must be reviewed by a Certified Business Advisor®. 

	Signature of Requestor:
	Title:
	Date:

	Approved by State Lead Center Director or Designee:
                                                                                                                                              date:
Signature:
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