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Ohio Small Business Development Centers
Federal Fiscal Year 2021
Application for Continuation Funding
Application for Continuation Funding (ACF) for:
1. The Ohio Small Business Development Centers (SBDC) Program

2. The Ohio SBDC Export Assistance Network
Project Duration:  Federal Fiscal Year 2021:  10/01/2020 – 09/30/2021
Application Timeline:

ACF Released:  August 6, 2020 

Application Due: Tuesday, September  1, 2019 at Noon
Eligibility: 

Only existing SBDC and SBDC Export Assistance Grantees may submit Applications for Continuation Funding.
Availability of Funding and Required Cash Match:

Funding Guidance:
Applicants are instructed to submit budget proposals at their current FFY2019 state and federal allocation levels. However, the ACF questionnaire will contain an optional field to describe any requests for additional funding. Such additional funds would still require that local cash match requirements be met.
Cash Match Requirements: 

	Program:
	Required Local Match – Cash

	SBDC
	30%

	SBDC Export Assistance
	10%


Administered by:

Ohio Development Services Agency Office of Small Business and Entrepreneurship
Contacts: 

Budget guidance: Mike Shmukler 614-466-5095 or Mikhail.Shmukler@development.ohio.gov
General guidance: Jim Laipply 614-466-6581 or james.laipply@development.ohio.gov 


    Diane Hoenig 614-466-5888 or Diane.Hoenig@development.ohio.gov
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1. Overview 

Program requirements:
Except where stated in this announcement, all general operations, terms, and conditions from the FFY2017 RFP and FFY2020 AFC and FFY 2021 SBA Notice of Funding Opportunity announcements will remain in effect or apply to the FFY2021 program year.
Proposal Requirements:

Except where stated in the Applicant’s FFY 2020 ACF questionnaire, the applicant’s service delivery and activities are expected to remain in line with the applicant’s FFY 2020 ACF submission.  As such, SBDCs are required to outline any new or ceased activities for the FFY2021 in the ACF questionnaire. All proposed changes are subject to approval by the State Lead Center.
2. SBDC Performance Measures and Impact
For the FFY 2021 program year, the performance measures and expectations will remain the same as we continue to evaluate program outcomes under the structures as outlined below: 
· Number of long-term clients (more than five hours of counseling per year);
· New businesses created;
· Dollar amount of capital infusion (to include SBA loans, non-SBA loans and equity investment, lines of credit);
· Total counseling hours; and
· Percentage of clients reporting impact. 
SBDC Export Assistance Goals:
· Long-term clients counseled (greater than five hours in a program year)

· Total clients counseled 

· New SBDC Export Assistance clients counseled

· Percent of clients reporting impact

· Total counseling hours

As part of the proposal process, applicants will use the guidelines included in the 
“Goals Projection Worksheet”. This worksheet will be shared closer to the start of the 2021 program year after the SBA has issued its 2021 goals for the Ohio SBDC program.  
3. General ACF Submission Instructions:
The proposal and attachments must be submitted in the format(s) specified below and comply with the specified instructions outlined in this section.  The complete proposal shall be submitted to SBDCReports@development.ohio.gov with the subject line: “[Applicant Organization] ACF Submission.” Because the ACF requires multiple attachments, the applicant may wish to distribute attachments over several separate emails to ensure delivery. In such cases, the subject line should be modified to include the additional information “1 of 3,” “2 of 3” etc.  Alternatively, the applicant may submit multiple files in a compressed or “Zip” file format.
3.1. Attachment Instructions, Format and Naming Conventions: 

Each attachment should follow the appropriate submission format (Excel, PDF, Doc etc.) and naming convention as detailed below. 
3.1.1 Attachments:
A. Attachment 1:  ACF Questionnaire
The ACF assumes service SBDC delivery will continue in line with the prior year’s RFP/ACF submission.  As such, SBDCs are required to outline any new or ceased activities for the FFY2021 program year. Additionally, the questionnaire asks for information related to new requirements in the SBA’s Notice of Funding Opportunity. Please keep responses brief. 
Submit as a word or PDF document named: [Host Name]_1_AFC
B. Attachment 2 – Holiday Schedules
 Complete the document listing all preplanned center closures following the instructions on the form. Submit as an Excel document named: [Host Name]_2_Holiday
C. Attachment 3 – Training Projections
While trainings serve important marketing and educational functions, they should not detract from our core mission of service delivery through in-depth one-on-one advising.  Complete the document listing proposed trainings by quarter. Training topics should be based on the needs of the small businesses and market sectors the SBDC intends to serve. Submit as an excel document named: [Host Name]_3_Training Projection
D. Attachment 4 – Host Funding from Other Resources, Partners and Programs Worksheet 

This worksheet should provide an overview of other sources of funding received by the host organization. In the case where the applicant is a University, city or other large organization, this list may be limited to a reasonable subunit or governing body.  For example, if the host is a specific office in a university, only funding contributed to that office needs to be included in the document. Submit as an Excel file named: [Host Name]_4_Funding Worksheet
E. Attachment 5 – Projects and Publications 
Complete the form as specified for each section listed below:  

E-1. Special Projects:  Provide details on special projects needed to support the local small business community.  Include projects that require funding along with sources of the project funding, as well as those that do not require funding.  Examples: “market research projects for student teams to work directly with business owners” or “specialized training to local small businesses to adapt to shifts in local workforce”.  This information is used to support the Ohio SBDC program Proposal to SBA. Such projects should also be identified and explained and justified in the written proposal.
E-2. Research Projects:  Provide details on any research developed or maintained to support the needs of the local small business community.  Include projects that require funding along with sources of the project funding, as well as those that do not require funding.  Example:  Research to support a change in the local economic environment with the closing of Steel Operations.  This information is used to support the Ohio SBDC program Proposal to SBA. 
E-3. Publications to be developed:  Provide details on any publications, including video or web based that will be used to address the needs or communication for the local small business community.  Include projects that require funding along with sources of the project funding, as well as those that do not require funding.  Examples:  Video client success stories used to promote entrepreneurship and SBDC engagement. This information is used to support the Ohio SBDC program Proposal to SBA. Such publications should also be identified and explained and justified in the written proposal.
E-4. Listing of other ODSA divisions with which your Host conducts business:  Provide a list of other offices, programs, or divisions that your Host receives funding to operate.  
Submit as an Excel file named: [Host Name]_5_Projects
F. Attachment 6 – Drug Free Workplace Certification  
Sign and submit the attached document.
Submit as a PDF named: [Host Name]_6_Drug Free
G. Attachment 7 – Certification Regarding Lobbying
Sign and submit the attached document.

Submit as a PDF named:  [Host Name]_7_Lobbying
H. Attachment 8 - Debarment and Compliance Certification
Sign and submit the document. It is recommended that applicants review their status on sam.gov to ensure their federal status.
Submit as a PDF named: [Host Name]_8_Debarment
Attachment 9 – Goals Projections -This Worksheet will not be included in the initial application packet. It will be provided later pending guidance from the SBA.
I. Attachment 10 – Budget Worksheet

Complete the budget worksheet using the guidance provided in Appendix III Financial Management and Budget Guidance. The worksheet must be submitted in the original Excel Format. Submit attachment. Submit as and Excel file named: [Host Name]_10_Debarment

J. Attachment 11 – Certifications of Cash Match 

Complete the Cash Match Certificate for each contributor to the SBDC including a signature from an authorized representative. A separate Certificate is required for each contributor.  In the remarks section, identify the reason for contributing. Multiple cash match certificates should be complied as one PDF file. Submit as a PDF named: [Host Name]_11_CashMatch
K. Attachment 12 – Indirect Cost Rate
Attach a copy of the Host’s Indirect Cost Rate Agreement. 
Submit as a PDF named: [Host Name]_12_Indirect
L. Attachment 13 – Audit
Link to the Host organizations last single audit/A-133 compliant audit. 
Submit as a link or PDF file.
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