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Ohio Small Business Development Centers
Calendar Year 2025
Application for Continuation Funding Instructions
Documents available at: https://clients.ohiosbdc.ohio.gov/Folder.aspx?f=583
Application for Continuation Funding (ACF) for:
1. The Ohio Small Business Development Centers (SBDC) Program

2. The Ohio SBDC Export Assistance Network
Application Timeline:

ACF Released:  October 8, 2024
Application Deadline: November 25, 2024, Noon EST
Project Duration:  Calendar Year 2025:  01/01/2025 – 12/31/2025
Eligibility: 

Only existing SBDC and SBDC Export Assistance grantees may submit Applications for Continuation Funding.
Funding Guidance:
The national SBDC program has not yet received its CY2025 funding appropriation. As such, applicants are instructed to submit budget proposals at their current CY2024 state and federal allocation levels. If additional funding becomes available additional guidance will follow.  
Cash Match Requirements: Current cash match requirements based on total direct costs remain in effect for CY2025:
	Program:
	Required Local Match – Cash

	SBDC
	30% of total direct costs

	SBDC Export Assistance
	10%* of total direct costs


*Exceptions considered on a case-by-case basis.

Contacts: 

Budget guidance: Mike Shmukler 614-466-5095 or Mikhail.Shmukler@development.ohio.gov
General guidance: Jim Laipply 614-466-6581 or james.laipply@development.ohio.gov 
A. Overview 

Program requirements:
All general operations, terms, and conditions from the FFY2017 RFP, CY 2024 ACF, 2025 SBA Notice of Funding Opportunity, and 2025 SBA Terms and Conditions will remain in effect or apply to the 2025 program year.
Proposal Requirements:

Except where stated in the Applicant’s CY 2025 ACF questionnaire, the applicant’s service delivery and activities are expected to remain in line with the applicant’s prior ACF submissions and RFP responses. As such, SBDCs are required to outline any new or ceased activities for the 2025 program year in the ACF questionnaire. All proposed changes are subject to approval by the State Lead Center.
B. SBDC Performance Measures and Impact
SBDC Centers will be required to develop goals along the following categories:
[image: image2.emf]Long-term Clients (5+ hours of annual advising):

New Businesses Created:

Capital Infusion (loans, credit, self investment, equity):

Counseling Hours (Advising and Prep)

Percentage  of Long Term Clients Reporting Impact:


       Export Service providers will be required to develop goals in the following categories:

[image: image3.emf]Long-term Clients (5+ hours of annual advising):

Total Clients Counseled

Total Counseling Hours

Percentage  of  Long Term Clients Reporting Impact:


C. General ACF Submission Instructions:
The ACF Questionnaire and attachments must be submitted in the format(s) specified below and comply with the specified instructions outlined in this section.  The complete proposal shall be submitted to SBDCReports@development.ohio.gov with the subject line: “[Applicant Organization] ACF Submission.” 
Because the ACF requires multiple attachments, the applicant may wish to distribute attachments over several separate emails to ensure delivery. In such cases, the subject line should be modified to include the additional information “1 of 3,” “2 of 3” etc.  Alternatively, the applicant may submit multiple files in a compressed or “Zip” file format.
E. Attachment Instructions, Format and Naming Conventions: 

Each attachment should follow the appropriate submission format (Excel, PDF, Doc etc.) and naming convention as detailed below. 
 Attachments:
1. Attachment 1:  ACF Questionnaire
Submit as a word or PDF document named: [Host Name]_1_AFC
The ACF assumes service SBDC delivery will continue in line with the prior years’ RFP/ACF submission.  As such, SBDCs are required to outline any new or ceased activities for the CY 2025 program year. Please answer each question. Please keep responses brief. 
2. Attachment 2 – Training Projections
While training courses generate efficiency in managing clients and serve important marketing and educational functions, they should not detract from our core mission of service delivery through in-depth one-on-one advising.  Complete the document listing proposed trainings by quarter. Training topics should be based on the needs of the small businesses and marketed to sectors the SBDC intends to serve. Submit as an excel document named:
 [Host Name]_2_Training
3. Attachment 3 – Drug Free Workplace Certification  
Sign and submit the attached document. Submit as a PDF named: [Host Name]_3_Drug Free
4. Attachment 4 - Debarment Certification
Sign and submit the document. It is recommended that applicants review their status on sam.gov to ensure their federal status. Submit as a PDF named: [Host Name]_4_Debarment
5. Attachment 5 – Acknowledgement of SBDC Client Confidentiality Standards

Please have an authorized host representative review and sign the acknowledgement.
Submit as a PDF named [Host Name] _5_Client
6. Attachment 6 – Budget Worksheet

Complete the budget worksheet. Applicants may also work from the prior year’s submitted budget worksheet. The worksheet must be submitted in the original Excel Format. Submit attachment as an Excel file named: [Host Name]_6_Budget
7. Attachment 7 – Certifications of Cash Match 

Complete the Cash Match Certificate. The center host may elect to submit one Cash Match Certificate encompassing all pledged cash match. Alternatively the host may submit one Cash Match Certificate for each contributor to the SBDC. The certificate must include a signature from an authorized representative. Cash match certificates should be complied as one PDF file. Submit as a PDF named: [Host Name]_7_CashMatch
8. Attachment 8 – Audit
Please provide a copy of or link to a copy of the Host organizations last single audit/A-133 compliant audit.  Submit as a link or PDF file named: [Host Name]_8_Audit
      9. Attachment 9 - Goals Projection
Center goals are developed based on a negotiation process with the State Lead Center. The goal negotiation process ensures the statewide network is able to meet its SBA mandated goals while providing local SBDCs with the flexibility to meet the needs of the local small business communities they support. Each center will receive recommended goals based on combined federal and state grant dollars requested. This formula generates a recommended baseline; however, a center may propose alternative goals based on local needs, market conditions etc. A clear and well-argued justification for the center proposed goals must be included in the ACF Questionnaire.   
Instructions:  Enter total requested federal and state grant dollars (combined) in field B6. This will generate recommended goals. A center may elect to propose alternative goals in column D.
A total number of export FTEs should be included in field B15.
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